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Memorial Keepsake Brochure Checklist

A master blueprint for content compilation, photo curations, and printing

A funeral brochure is a permanent family archive. This checklist ensures
proper collation of biographic facts, order of service liturgy, family tributes
from Accra to London and Toronto, and high-resolution photo specifications.

Section 1: Essential Biographic Text

[:] Full formal names, family aliases, clan and
chieftaincy titles

[[] Comprehensive dates: Sunrise (birth) and Sunset
(passing)

Early life, schooling (elementary, secondary,
tertiary & abroad)

[] Career milestones, milita ry/state service, and
achievements

Marriage, children, grandchildren, and great-
grandchildren tally

Section 3: Photo Curation & Resolution

[] Front Cover: High-resolution portrait (300 DPI,
uncropped)

Vintage archive scans: Early childhood &
wedding photography

0
[] Family collage: 15-25 candid memories across
decades

0

Diaspora submissions: collected via dedicated
cloud folder

Recommended Print & Finishing Specifications

Section 2: Tributes & Diaspora Inputs

() Widow /Widower Tribute (written with care and
intimacy)

() Children's collective or individual readings

Grandchildren’s memory tribute & family tree
chart

O
(7] Church/ Parish / Fellowship tribute & favorite
scriptures

O

Alma Mater & professional association tributes

Section 4: Order of Service & Protocol

[7) Complete hymn lyrics (checked for verse
accuracy)

Officiating clergy names, designations, and
church banners

O
() Filing past, scripture readings, and sermon title
O

Pallbearers, chief mourners & acknowledgments
page

Paper Stock: 250gsm Silk Cover with  Binding: A5 Saddle Stitched (or Design & Printing Turnaround:
Soft-Touch Matte Velvet Laminate; Square Back Book binding for 28+ Approximately 3 weeks after all
130gsm Silk Inner Text. pages). content is secured (including

proofing, design layout, and press run
in Accra or London).
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